HPRP Exit Form for HMIS: HOUSEHOLDS
Head of Household Name _________________    __________    _________________   ____    HMIS ID: ______________   


               

 First

           Middle
          Last
             Suffix





       


Section 1: Service End Date/Program Exit Date Information


1. Service End Date (program exit date): _____ /_____/ _____    Are all household members exiting?     ( Yes
( No (list members staying):  






     Month      Day        Year

Section 2: Exit Information
[image: image1.png]


 If exit information is not the same for all household members, note in margins or use HPRP Exit form for Singles

1. Exit Date: [image: image2.png]


 In HMIS, record date listed in Section 1 above.  [image: image3.png]


 If some household members are staying, uncheck the boxes next to their names.
	2. Destination: Where will the household live after leaving the program?

	Emergency shelter, including hotel/motel paid with emergency shelter voucher
	
	Staying/living with friends, permanent tenure
	
	Psychiatric hospital or other psychiatric facility

	
	Place not meant for habitation (e.g., a vehicle, an abandoned building, bus/train station/airport or anywhere outside)
	
	Rental by client, no housing subsidy
	
	Substance abuse treatment/detox center

	
	Hotel/motel paid for without emergency shelter  voucher
	
	Rental by client, with other (non-VASH) housing subsidy
	
	Jail, prison or juvenile detention facility

	
	Transitional housing for homeless persons (including homeless youth)
	
	Rental by client, with VASH housing subsidy*
	
	Safe Haven

	
	Permanent housing for formerly homeless persons (such as SHP, S+C, or SRO Mod Rehab)
	
	Owned by client, no housing subsidy
	
	Deceased

	
	Staying/living with family, temporary tenure 
	
	Owned by client, with housing subsidy
	
	Other (specify): 

	
	Staying/living with family, permanent tenure
	
	Foster care home or foster care group home
	
	Client does not know

	
	Staying/living with friends, temporary tenure 
	
	Hospital (non-psychiatric)
	
	Client refused

	* VASH = Veterans' Affairs Supportive Housing (very rare)


3. What will the household’s housing status be at their destination?

	
	Literally homeless
	
	Unstably housed and at-risk of losing housing
	
	Client does not know

	
	Imminently losing housing
	
	Stably housed
	
	Client refused



3. Cash Income Updates : Record all current sources of cash income


1. Current Cash Income:
	
	Income Sub-Assessment [image: image4.png]


 In HMIS, click “add” button to complete
	

	Household Member Name
	Cash Income Received from Any Source in Last 30 days?
	Source 1 (enter # from List Below)
	Monthly Amount
	Start Date
	Source 2 (enter # from List Below)
	Monthly Amount
	Start Date
	Total Monthly Income from ALL Sources

	 1.
	
	 
	$
	Program entry date
	 
	$
	Program entry date
	$

	 2.
	
	 
	$
	
	 
	$
	
	$

	 3.
	
	 
	$
	
	 
	$
	
	$

	 4.
	
	 
	$
	
	 
	$
	
	$

	 5.
	
	 
	$
	
	 
	$
	
	$

	 6.
	
	 
	$
	
	 
	$
	
	$


	Number
	Source
	Number
	Source
	Number
	Source
	Number
	Source

	1
	Earned Income (H) 
	6
	Private disability insurance (H) – “other” on APR 
	11
	Veteran’s pension (H) 
	16
	Interest (bank), dividends, or annuities – “other” on APR

	2
	Unemployment insurance (H)
	7
	Worker’s compensation (H) – “other” on APR
	12
	Pension from a former job (H) – “other” on APR 
	17
	MSA/Minnesota Supplemental Aid – “other” on APR

	3
	Supplemental Security Income (SSI) (H) 
	8
	TANF (MFIP) (H)
	13
	Child support (H) – “other” on APR 
	18
	Student grants/scholarship – “other” on APR

	4
	Social Security Disability Income (SSDI) (H)
	9
	General Assistance (H) 
	14
	Alimony or other spousal support (H) – “other” on APR 
	19
	Tribal Funds – “other” on APR

	5
	A Veteran’s disability payment (H)
	10
	Retirement income from social security (H)
	15
	Contributions from other people – “other” on APR
	20
	Other income source (specify): 


2. Cash income sources recorded at entry that have since ENDED: List below with end dates:

	Household Member Name
	Income Source 1 (enter # from list above)
	End date
	Income Source 2 (enter # from list above)
	End date
	Household Member Name
	Income Source 1 (enter # from list above)
	End date
	Income Source 2 (enter # from list above)
	End date

	 1.
	 
	 
	 
	 
	 4.
	 
	 
	 
	 

	 2.
	 
	 
	 
	 
	 5.
	 
	 
	 
	 

	 3.
	 
	 
	 
	 
	 6.
	 
	 
	 
	 


4. Non-Cash Benefit Updates 


1. Current Non-Cash Benefits:
	
	Income Sub-Assessment [image: image5.png]


 In HMIS, click “add” button to complete

	Household Member Name
	Non-Cash Benefit Received from Any Source in Last 30 days?
	Source 1 (enter # from List Below)
	Start Date
	Source 2 (enter # from List Below)
	Start Date

	 1.
	
	 
	Program entry date
	 
	Program entry date

	 2.
	
	 
	
	 
	

	 3.
	
	 
	
	 
	

	 4.
	
	 
	
	 
	

	 5.
	
	 
	
	 
	

	 6.
	
	 
	
	 
	


2. Non-cash benefits recorded at entry or at updates that have since ENDED: List below with end dates:

	Household Member Name
	Benefit Source 1 (enter # from list above)
	End date
	Benefit Source 2 (enter # from list above)
	End date
	Household Member Name
	Benefit Source 1 (enter # from list above)
	End date
	Benefit Source 2 (enter # from list above)
	End date

	 1.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 2.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 3.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Number
	Source
	Number
	Source
	Number
	Source
	Number
	Source

	1
	Supplemental Nutrition Assistance Program (Food Stamps) (H)
	5
	Special supplemental nutrition program-WIC (H) 
	9
	Other TANF-Funded Services (H) 
	13
	Temporary rental assistance

	2
	MEDICAID - Medical Assistance (H)
	6
	Veteran’s Administration (VA) medical svcs. (H) 
	10
	Section 8, public housing or other ongoing rental assistance (H) 
	14
	Other non cash benefits (specify):                      

	3
	Medicare (H)
	7
	TANF Child Care Services (H) 
	11
	MNCare (for adults) - "other" on APR
	
	

	4
	SCHIP - MN care for children (H)
	8
	TANF transportation services (H) 
	12
	GAMC – General Assistance Medical Care - "other" on APR
	 
	 


Definitions

Housing Status: 

a. Persons who are literally homeless include people who at program entry or program exit are in one of the following:

· Places not designed for or ordinarily used as a regular sleeping accommodation for human beings, including a car, park, abandoned building, bus or train station, airport, or camping ground;

· A supervised publicly or privately operated shelter designated to provide temporary living arrangements (including hotels and motels paid for by Federal, State, or local government programs for low-income individuals or by charitable organizations, congregate shelters, and transitional housing for homeless persons);

· A hospital or other institution, if the person was sleeping in an emergency shelter or other place not meant for human habitation (cars, parks, streets, etc.) immediately prior to entry into the hospital or institution, or fleeing a domestic violence situation.

b. Persons who are imminently losing their housing include people who at program entry or program exit:

· Are currently housed and not literally homeless, per above definition;

· Are imminently losing their housing, whether permanent or temporary;

· Have no subsequent housing options identified; and lack the resources or support networks needed to retain current housing or obtain housing.

Examples of imminent housing loss include:

· Being evicted from a private dwelling unit (including housing they own, rent, or live in without paying rent, are sharing with others, and rooms in hotels or motels not paid for by Federal, State, or local government programs for low-income individuals or by charitable organizations);

· Being discharged from a hospital or other institution or lving in housing that has been condemned by housing officials and is no longer considered meant for human habitation

c. Persons who are unstably housed and at-risk of losing their housing include people who at program entry or program exit:

· Are currently housed and not literally homeless or imminently losing their housing, per above definitions;

· Are experiencing housing instability, but may have one or more other temporary housing options; and

· Lack the resources or support networks to retain or obtain permanent housing.
Housing instability may be evidenced by:

· Frequent moves because of economic reasons or living in the home of another because of economic hardship;

· Being evicted from a private dwelling unit (including housing they own, rent, or live in without paying rent, are sharing with others, and rooms in hotels or motels not paid for by Federal, State, or local government programs for low-income individuals or by charitable organizations);

· Living in a hotel or motel not paid for by Federal, State, or local government programs for low-income individuals or by charitable organizations;

· Living in severely overcrowded housing; being discharged from a hospital or other institution; or otherwise living in housing that has characteristics associated with instability and an increased risk of homelessness.
d. Persons who are stably housed are in a stable housing situation and not at risk of losing this housing (i.e., do not meet the criteria for any of the other housing response categories, per above definitions).[image: image6.png]


[image: image7.png]






Data Collection Instructions: Collect information about all members of the household. Underlined terms have definitions provided at the back of this packet.




















HMIS Instructions:


In the head of household’s record, end each service transaction by recording the end date listed above. Make sure to click “display services” (under “display options”).


If some household members are staying, uncheck the boxes next to their names.





























HMIS Instructions:


Housing status must be changed for each person individually. Saving an answer for one person does not save it for everyone.




















HMIS Instructions:


Update information in the orange entry/exit box: click pencil beneath exit date.


Switch between household members’ records by clicking on the pencil beneath the exit date for that member at the top of the exit pop-up screen.






































HMIS Instructions


 “Receiving income source” is always “yes,” even if benefit ends.


Do not record an amount for non-cash benefits in HMIS.


(H) = HUD-approved benefit.





Data Collection Instructions


Record benefits for each person in the household.


Benefits work opposite of income: if the source indirectly benefits all household members, it should be recorded for each person separately.








HMIS Instructions


If an income amount has changed: put an end date on the old amount that is one day before the start date of the new amount. Add a new income record reflecting the new amount.


“Receiving income source” is always “yes,” even if the amount/source ends. 


(H) = HUD-approved income source.





Data Collection Instructions


Record income for each person in the household. A cash income source should be assigned to a household member if the source would no longer be available to the household if that household member left.
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